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Stamp Process
Vou are Slampinf thM document SIGNED
By acceptmt you are legally fifmnt this document.

N your authorization contain* retervatiom, »transaction (ee w* be added at the lime Ihe reservation* are booked.
You writ receive an itinerary from Ihe Travel Management Center (THC) corrfirminf your reservations via email. Please review your itinerary carefully. H reservation* do not appear correct on the
itinerary, contact your TNC or travel adminKtrator.

A TAV lee win be added to your authorization document.

Cancel Save and Continue

Figure 1-62: Stamp Process

6. The document is now signed and can be accessed anytime from the Existing

Authorizations.

Note: Documents are kept in GovTrip for six years, three months for audit

purposes.

2.9.4 Trip Compare

The Trip Compare feature allows the user to compare two documents side-by-side. In

order to utilize trip compare, the user must have at least two created documents. To

access Trip Compare from within a document, select Review & Sign on the sub-

navigation bar, then Trip Compare. This will bring the user to a list of active documents.
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GovTrip Authorization TA Malntananc«

, Trip Planner </ Reservations » ,> Per Diem v Expenses v y Accounting v Additional Options v Receipts ~ Review & Sign

Home • Authorization • Review ft Sign • Trip Compare

Trip Compare
'>!>?" i ''•:••':, >h(? K'Hovi'!:':^ tfipr f.o •:osyir-'i?fl '•: v"iis £.n!.hoi!"Bt.!vn

, Prewtous Section A»aH*bto AuthorUalion.

Document Mime

B8A*ONTR£*ICAN0728OT_A01

B8TAL LAHASSEE08 1 •»<)_/«) 1

B8DALUSD»U»0<J2809_A01

B8WEVtRSCAVEV100309_A01

BBCHINCOTEAGU10100<)_A01

BBVICTOftlACAN102609_A01

B8YUMACOUNTYA1 1090<)_A01

B8SANOUSK YOH0308 10.A0 1

88WErERSCAVEV03N10_A01

B8GORA*ANCA022210_A01

BBWAYNEME042610_A01

BBANNAR8ORM 1 0 5 1 7 1 0_A0 1

B8LI VINGSTONM0607 10_A01

F38MI AMIDAMC007 19 10.A01
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07/28/20OT
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07/19/2010
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CREATED
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Figure 1-63: List of Documents to Compare

Select the document for comparison to the current authorization. This will bring up the
information for both documents side-by-side and comparison can occur.



GovTrip Authorl/iitlrm

Compare Trip

Over«ll Sltrtkit fotrt Time Zone: EST (06)
For AUTH - BB TOrEKAKS080210 A01

Itinerary:
LeaveFrom:

Leave:

RES: FAIRFAX, VA

02-Aug-10

0«er*U SIJrtlnt Point Time Zone: EST (06)
For AUTH • BBMIAMIDADf C0071910 A01

Itinerary: leave From:

Leave:

RES:FAIRfAX,VA

19-Jul-10

LOCATION 1 - TOPEKA.KS Tvne Zone: CST (07)
For AUTH • BBTOrEKAKSOS0210_A01

Itinerary:

Rental Car:

Lodging:

Leave From:

TOY Location:

Arrive:

Leave:

Company:

Cost:

Location:

PKk-Up:

Drop-Off:

Method Of
Reimbursement:

RES: FAIRFAX, VA

TOPEKAJXS

02-Aug-10

06-Aug-10

Hertz • Economy Car

5189.45

PWM- Portland, Me (Usa)

02 -Aug. 10 9:OOAM

06-Aug-tO 5:COPM

GOVCC

LOCATION 1 - HIAHI-DAOE COUNTV.FL Tune Zone: EST (06)
For AUTH - BBMIAMIOADEC0071»10_A01

Itinerary: LeaveFrorn:

TOY Location:

Arrive:

Leave:

Air Travel: Carlier:

Flight:

Depart:

Arrive:

Name:

Cost:

Check-In:

Check-Out:

Method of Reimbursement:

RAW AD A INN - DOWNTOWN

570.00 / Night

02-Aug-lO 1,'OOPM

06-Aug-10 12:OOAM

GOVCC

Method of Reimbursement;

Air Travel: Carrjer.

Flight:

Depart:

Arrive:

Method of Reimbursement:

R£S:FAIRfAX,VA

MIAMI-DADE COUNTy^L

19-Jul-10

23-JUI-10

United Airlines Inc. (UA)

7599

IAD-Washington, DC (Usa) (Dutes Apt)
19-JuMO 12:32PM

MlA-Miami, Fl (Usa) (Miami Int L. Apt)
19-Jul-10 3:11PM

GOVCC

United Airlries Inc. (UA)

7593

MIA-Miaml, Fl (Usa) (Miami Int L. Apt)
23-JuMO 8:45AM

IAD-Washington, DC (Usa) (Du»es Apt)
23-JuMO 11:15AM

COVCC

Rental Car:

Lodg'ng:

Company:

Cost:

Location:

Pick-Up:

Drop-Off:

Method of
Reimbursement:

Name:

Cost:

Thrifty Rent-A-Car - Economy Car

5138.83

MIA • Miami, Fl (Usa) (Miami Int L.
Apt)

19-JuMO 4:OOPM

23-Jul-IQ 8:OOAM

GOVCC

DOUBLETREE MIAMI MART Al

5117.00 / Night


